
Assuring Transformation – June Newsletter. 

Dear colleague, 

Thank you for your work to date in supplying contemporary data to ensure the 
database is updated and thereby providing the most accurate information 
possible. 

Please may we take this opportunity to remind you that the next cut of data will 
be taken on 30

th
 June

 
2015. By this time you must ensure: 

1) All of the patient data that is in the system is up to date and any new patient 
details have been added. You can do this by either updating individual records 
or by bulk upload. 

2) If there have been no changes you must make an active submission by using the ‘Submission Confirmation’ option on 
CAP. 

3) If you still have zero patients you are now required to use the ‘Submission Confirmation’ option on CAP. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

System Updates 

In the last month we have been working hard to improve 
the functionality of the CAP system. The changes were 
rolled out on 26 May. Key changes include: 

 Improved performance of the submission 
confirmation function. 

 Changed functionality to ensure that no patient 
with an open record (i.e. where no discharge 
date has been entered) can have a new 
submission made by another organisation. 

 

Data QualityWe have again approached some organisations this month because we identified records as potential 
duplicates. These currently account for around 1% of the patients on the system. By undertaking this work we are improving 
the outputs from the collection as well as the data quality.  

Further investigation resolved the majority of these issues but we ask that you check: 

 When the patient is discharged, transferred or if they die, please ensure that you enter the actual discharge date into 
Q28. 

 If the patient’s inpatient setting changes (e.g. they move from low secure to medium secure accommodation, 
change provider or the CCG responsibility changes) they must be recorded as discharged and a new record created 
to reflect this change. 

 Please ensure that when you enter data on to the CAP system the data is correct. Please pay particular attention to 
the admission and discharge dates. 

We are monitoring this at the HSCIC and as such we will be contacting any submitters where this is found to be a problem. 

We have also produced a short summary sheet to help you with these scenarios. This is a simple 1 page sheet 
which outlines what to do on the CAP system. This should not only help you to use the system but will also 
improve the data quality of the whole collection. 

For extra guidance, we ask you to go to www.hscic.gov.uk/assuringtransformation and look at pages 12-15 of our frequently 
asked questions. If you find you have incorrect data in the system or that you are unable to edit while the cut is being taken 
you are advised to delete the incorrect record and add it again with the correct information. 

 

 

Our dedicated staff are still available to answer any queries you may have. Please email or give us a call. We also value 
any feedback you may have about any aspect of the collection. 
Kind regards, 
Data Collections Team 
     Email: ATdata@nhs.net 
 
David Fisher: 0113 8665676      Sarah Freeman: 0113 8555646 
 
Judith Ellison: 0113 2547283      Glenda Fozzard: 0113 2547064 

 

Data Reporting 

The HSCIC will continue to take a cut at the end of each 
month and publish publicly on a monthly and quarterly basis. 

NHS England has now requested a weekly cut from the 
CAP system for Management Information purposes, in line 
with its published ambition to develop ‘real-time’ monitoring. 
This information will not be publicly available but it does 
mean that records are required to be as up to date as 
possible. All commissioners are encouraged to keep records 
up-to-date on the CAP rather than waiting to the end of the 
month to update all activity in the previous four weeks. 

 
Data submitters 

Some organisations have been found to only have one registered data submitter. We would urge those who currently have 
one registered submitter to add another data submitter so that if one person is absent the system can continue to be 
updated. This is important given that NHS England now receive a weekly cut of information for Management Purposes. 

Registering a new a contact is easy. Please download the Registration Form available at 
www.hscic.gov.uk/assuringtransformation. Fill in each section of the form and then send it to your Caldicott Guardian for 
sign off. Once they are happy the Caldicott Guardian sends the form onto our contact centre, enquiries@hscic.gov.uk 
directly. This email acts as their digital signature. 
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